


Position the assembled frame evenly 
around the window openings and secure 
with a screw into the upper left frame 
ONLY. 

1. 

Once the left side is secured, level the 
frame on the window and secure with a 
screw into the upper right frame. Shutter 
will be fully secured in later steps.

1. 

     The Dovetail Key has a rounded side and 
a flat side. The rounded side should be 
inserted in slot first. 

With the rounded side of the Dovetail Key 
facing up, push the top frame down onto 
the Dovetail Key.

Step 2 – Level the Frame 

Step 3 – Secure the Frame 

Step 1 – Assemble the Frame
1.

           

2.

!

4. Connect the side frames and the sill plate 
using miter/connecting screws. 

Insert the Dovetail Key into each slot at the back of the frame. Use a rubber mallet if necessary.3.
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Step 4 – Attach the Panels

Open and close panels to make sure 
panels operate properly. Secure the 
frame with screws through the rest of the 
pre-drilled holes.

6. 

Place the left shutter panel into the frame, 
align the hinges, and insert the hinge pin. 
Repeat for the right shutter panel.
If you have bi-fold panels, after attaching the far 
left and/or far right panels to the frame, you will 
need to join the hinges of the panels labeled P1 
and P2 and insert hinge pins. Repeat for panels 
labeled P3 and P4 if you have these. Proper 
order of panels from left to right is P1, P2, P3, P4.

1. 

If panel hinges are not aligned with 
frame hinges properly, then frame hinges 
can be adjusted.

2. 

!

Please check the gap between panel and 
frame at the top and bottom. The gap should 
be even; if not, then shift frame left to right 
until the gap is even. 

3. 

Fasten the deadlock screw for all hinges.7. 

Once even, secure a screw at the bottom 
of the left frame and right frame.

4. 

5. Check gap between panels and
    adjust accordingly with hinge 
    spacers provided if needed. 

Loosen hinge screws 
on the panel

Insert spacer behind
hinge, tighten screws  

Spacer installed

Loosen frame hinge
screws, adjust frame 
hinges properly,
tighten screws.

Scan the QR code to watch how to remove the frame inserts.

Set all frames on a soft, level surface (moving blankets or some type of pad works best). Position 
each side of the frame and line up the Dovetail Key slot.

Carefully remove panels and frames from the packaging. Do not mix panels or frames from other 
windows. Frame pieces are labeled: top, left, right, and bottom. To separate the frame inserts from the 
frames, gently lift the frame insert from one side of the frame. Then carefully slide the insert out of the 
frame.


